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1. 051.l.\~E nOilO>KEH~~ 

HacrOSlL4111H craH,llapr onpe,llenSleT e,lii!IHbiH nopSl,liOK ynpaeneHI!ISl perncrp111pyeMbiMIII AaHHbiMIII 
,liilSl nO,liTBep)f(AeHI!ISl COOTBeTCTBIIISl IIIHTerpl!lpOBaHHOH CI!ICTeMbl ynpaeneHI!ISl KaYeCTBOM, oxpaHOH 
OKpy>t<a101.4eH cpe,llbl, npoQ:>eCCI!IOHailbHOH 6e3onaCHOCTbiO Ill 3AOPOBbeM (Aanee no TeKcry - 111CY) 
rpe6oeaHI!ISlM 3aKa3YI!IKOB, HOpMaTI!IBHo-TeXHI!IYecKoiA AOKYMeHra~llllll (Aanee no reKcry - HT,Q) 111 
o6ecneYeHIIISl ee pe3ynbTantaHoro 111 acpcpeKTI!IBHoro cpyHK~I!IOHI!IpoaaHIIIR A TaK>Ke onpe,llenSleT MeTOAbt 111 
cpe,liCTBa nO,llrOTOBKIII, I!IAeHTI!IQ:>I!IKa~l!llll, Be,lleHI!ISl, noi!ICKa, xpaHeHI!ISl, YTIIII11113a~l!llll 3anl!lceH Ill C,llaYI!I IIIX B 

apx111a. 

2. 05I1ACTb nP~MEHEH~~ 

Tpe6oaaHI!ISl HaCTOSll.4ero craH,llapra pacnpocrpaHSliOTCSl Ha see CTPYKTYPHble 111 peri!IOHailbHble 
no,llpaJAeneHI!ISl 000 «Telecon Engineering» (Aanee no reKcry - KoMnaHI!ISl) 111 Ha ace BIIIAbl Janl!lce!A, 
BXO,liSlL41!1e B 111CY, B YaCTHOCTIII: 

~ pe3yilbTaTbt aHan~~t3a cpyHKI.(IIIOHIIIpoaaHIIISl 111CY co cropoHbt pyKOBOACTaa; 

~ .z:~aHHble o6 o6pa3oaaHHIII, o6}"--eHI!IIII, HaBbiKax 111 onbiTe nepcoHana; 

~ ,llaHHble ,liilSl nO,liTBep)f(AeHI!ISl COOTBeTCTBIIISl pa60T no npoeKTI!IpOBaHIIIIO, crpoi!ITeilbCTBY Ill 

TeXHI!I4eCKOMY 06Cily>KIIIBaHI!IIO 06beKTOB ceTeH TeileKOMMYHI!IKa~l!llll npe,llbSlBilSleMbiM K HIIIM 

rpe6oaaHI!ISlM; 

~ pe3yilbTaTbt aHanl!l3a rpe6oaaHI!IH K pa6oraM no npoeKTI!IpoaaHI!IIO, crpol!lrenbcrey 111 

TeXHI!I4eCKOMY 06Cily>KIIIBaHI!IIO 06beKTOB CeTeH TeneKOMMYHIIIKa~l!lllllll nocne,llyi01.4111M ,lleHCTBIIISlM; 

~ AaHHbte no pe3ynbraraM 111 nocneAYIOL4111M AeiAcraiiiSlM np111 aHanlll3e, npoaepKe, yraep>KAeHIIIIII 
TeXHIIIYeCKOH rOTOBHOCTI!I 06beKTOB ceTeH TeileKOMMYHIIIKa~llllll; 

~ ,1\aHHble 0 nepi!IO,lii!IYeCKOH O~eHKe nocraBL41!1KOB Ill nocne,llyi01.4111M ,lleHCTBIIISlM, BKiliOYaSl Kpi!ITepl!llll 

oroopa nocraa1.4111KOB; 

~ ,llaHHble 0 nepi!IO,lii!IYeCKOH O~eHKe nO,llpSl,liYIIIKOB Ill nOCile,llyi01.4111M ,lleHCTBI!Is:IM, BKiliOYas:l Kpi!ITepl!llll 

OT60pa nO,llps:l,liYIIIKOB; 

~ perl!lcrpa~llls:t ,llaHHbtX Ha ecex CTa,llllls:tx np01!13BO,llcraa pa6or no npoeKTI!IpoaaHI!IIO, crpoi!ITenbcrey 

Ill TeXHIIIYeCKOMy 06Cily>KIIIBaHI!IIO 06beKTOB CeTeH TeneKOMMYHI!IKa~l!llll; 

~ AaHHbte no IIIHAIIIBIIIAYailbHOH IIIAeHTI!Icpi!IKa~llllll crpoi!ITeilbHbtX Marep111anoa; 

~ AOKYMeHTa~I!ISI 0 C06CTBeHHOCTI!I 3aKa3YI!IKa, KOTOpas:t npi!IWila B HerO,liHOCTb IIIIllll 6btila yreps:tHa Ha 
CTa,l\111111 ynpaaneHIIISI IIIIllll IIICnOilb30BaHIIISI; 

~ ,llaHHble npOBe,lleHI!ISI Kai11!16pOBKIIIIII npoeepKIII KOHTpOilbH0-1!13Mepi!ITeilbHOrO 06opy,liOBaHI!ISl; 

~ pe3yilbTaTbl BHyrpeHHIIIX ay,lii!ITOB 111CY; 

~ ,liOKa3aTeilbCTBa COOTBeTCTBI!ISI BblnOnHeHHbiX pa60T no npoeKTI!IpOBaHI!IIO, CTpOI!ITeilbCTBY Ill 

TeXHI!IYeCKOMY 06Cily>KIIIBaHI!IIO 06beKTOB ceTeH TeileKOMMYHIIIKa~l!llll ycraHOBileHHbiM 

Tpe60BaHI!ISIM C yKa3aHI!IeM Kpi!ITepl!leB npl!leMKIII npl!l npoBe,lleHI!IIII ee 1113MepeHI!IH Ill MOHIIITOpi!IHra, 
a TaK>Ke peri!ICTpa~I!ISI Illll~ OTBeTCTBeHHbiX 3a KOHTpOilb IIIX KaYecraa; 

~ ,llaHHble no peKilaMa~I!ISIM Ill npe,liilO>KeHI!ISIM OT 3aKa3YI!IKOB. 

~ ,llaHHble no xapaKTepy HeCOOTBeTCTBI!IH Ill npe,llnpi!IHSITbiM ,lleHCTBI!Is:IM; 

~ ,llaHHbte no pe3yilbTaTaM KOppeKTIIIPYIOL4111X ,lleHCTBIIIH; 

~ ,llaHHbte no peJynbTaTaM npe,llynpe)f(Aai01.4111X ,lle!Acrai!I!A; 

~ npe,llnl!lcaHIIISI no pe3yilbTaTaM KOHTpOilSI YCilOBIIIH oxpaHbl rpy,lla Ill TeXHIIIKIII 6e3onaCHOCTI!I; 

~ >KypHan per~~tcrpa~llllll nposepKIII 3HaHIIIH no OT 111 T6; 

~ ,D,onycKIII K npoae,lleHIIIIO oco6o onaCHbiX pa6or; 

~ KapTOYKIII }"--eTa Bbl,llaYH CV13; 

~ .[taHHble no pe3ynbraraM HAeHTIIIQJHKa~HHH aHanH3a onacHocre!A 111 3KonorHYeCKHX acneKTos; 

~ Pe3yilbT8Tbl Me,lll!ll.IIIIHCKOfO OCMOTpa nepCOHana; 
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» APYrHe AaHHble, He yKaaaHHble Bblwe, HO HMeiOI..L.\He craryc aanHcelll e cooTeeTCTBHH c nyHKTOM 4 

HaCTOSII..L.\ero CTaHAapTa. 

3. CCblnKIA 

8 HaCTOSill.leM CTaHAapTe HMeiOTCSI CCblflKflf Ha CileAYIOI..L.\flfe HOpMaTHBHble AOKYMeHTbt: 
» ISO 9000:2005 «CHCTeMbt MeHeA>KMeHTa Kal.lecrea - OcHoeonoilaraiOI..L.\He npHHL\Hnbl H 

CI1088pb»; 
» ISO 9001:2008 «CHCTeMbl MeHeA>KMeHTa Kal.lecrea. Tpe6oeaHHH»; 
» ISO 14001:2004 «CHCTeMbl MeHeA>KMeHTa oxpaHbl oKpy>t<aiOI..L.\elll cpeAbt»; 
» OHSAS 18001 :2007 «CHcreMbl MeHeA>KMeHTa oxpaHbl 3AOPOBbSI H o6ecnel.leHHS1 

6eaonacHOCTH TPYAa»; 
» CTn-24262265:01 :2015 «nopS1AOK ynpaeileHHS1 AOKYMeHTal.\Helll» 

4. TEPMif1Hbl lf1 OnPE.QEJ1EHif1~ 

TepMMHW, 
OnpeAeneHMH 

COKpa~eHHJI 

3TO OC06biH BHA HHcpOpMal.\HH, COAep>Kai..L.\He AOCTHfHYTble peayilbTaTbl HilH 

CBflfAeTeilbCTBa OCyi..L.\eCTBileHHOH AeHTenbHOCTH. 3anHCH He nOAile>KaT 

3anMCb 
aKryai1H3al.\HH H nepeCMOTpy. AKTyanH3al.\HH H nepeCMOTpy nOAile>KaT cpopMbl 
BeAeHHS1 38nHceH, HanpHMep: npHilO>KeHHSI K CT8HA8pTaM, HHCTPYKL\HSIM, 

I MeTOAHK8M, a T8K>Ke CT8HA8PTHble rocyAapCTBeHHble cpOpMbl OTI.IeTHOCTH H 
CB060AHble {nPOH3BOI1bHble) cPOPMbl 

LiiHq>OpMa~MR aHai.IHMble AI1SI AeHTenbHOCTH KoMnaHHH AaHHble 
- onpeAeileHHe (npH3HaHHe, pacnoaHaeaHHe, ycraHOBileHHe), KeM HilH 1.1eM 

SIBilSieTCSI AaHHOe Ilflfl.\0, npeAMeT Hilflf SIBileHHe; 
- OTO>t<AeCTBileHHe, ycraHOBileHHe COBnaAeHHSI yero-nH60 C YeM-I11A60. A 

LiiA&HTMq>MKa~MR TaK>Ke HaHeceHHe (nocraHOBKa) ono3HaeaTenbHoro HHAeKca (ycnoeHoro 3HaKa 

- 6yKeeHHoro, 1.\IAcppoeoro). 
npiAMeYaHJAe. LiiAeHTIAcpHKal.\HSI o6ecneYHBaeT B03MO>KHOCTb Ocyi..L.\eCTBileHHSI 
npocne>KHeaeMOCTIA 

npocne>KMBaeMOCTb 
B03MO>KHOCTb npocneAHTb HCTOpHIO, npHMeHeHHe IAiliA MeCTOH8XO>t<AeHJAe 
TOfO,YTOPaCCM8TPHBaeTCSI 

Pe3ynb TaTMBHOCTb 
creneHb peanJA3al.\IAIA aannaHJApoeaHHOH AeS1TenbHOCTIA H AOCTJA>KeHJASI 
3annaHIAPOB8HHb1Xpe3yi1bT8TOB 

YnpaeneHMe 
KOMnneKC MeTOAOB H BHAOB AeHTenbHOCTH onepaTIABHoro xapaKTepa, 
o6ecneYJABaiOI..L.\IAX HanJAYJAe, coxpaHHOCTb lA onepaTJABHbllll noJACK A8HHbiX o 

3anMCRMM 
AOCTIAfHYTbiX Pe3VIlbT8Tax Hilflf OCyi..L.\eCTBileHHOH AeSITeilbHOCTH 

3q>q>eKTMBHOCTb 
COOTHOWeHHe Me >KAy AOCTIAfHYTbiM peaynb TaToM H IACnOI1b30BaHHbiMH 
pecypcaMIA 
Ha6op HH<:f>OpM8~flfflf, npeACTBBileHHBSI HB COOTBeTCTBytoU.(eM HOCHTeile 
pernaMeHTIAPYIOI..L.\IAH nopSIAOK BblnOnHeHHSI TeX Hilflf IAHbiX BIAAOB npOL\eCCOB, 
cocraeneHHbiH B COOTBeTCTBIAIA c ycraHOBileHHbiMH npaBIAilaMIA, 
Tpe6oeaHHSIMIA H coxpaHeHHbtlll B BIAAe, KOTOpbiH o6ecneYIABaeT: a) 

.QOKYM&HT B03MO>KHOCTb ero HcnonbaoeaHJASI COTPYAHIAKaMJA KoMnaHHH; 6) B03MO>KHOCTb 
ero BKI110YeHHS1 e IIICY KoMnaHIAIA. 
npiAMel.laHIAe. HOCHTeilb MO>KeT 6b1Tb 6yMIDKHbiM, M8fHHTHbiM, 3IleKTpOHHbiM 
IAiliA OnTIAYeCKIAM KOMnbiOTepHbiM AHCKOM, cpOTOrpacpiAeH HillA 3Tai10HHbiM 
o6pa31.\0M IAiliA KOM61AH81.\IAeH IA3 HIAX 

.QOKyMeHTMpOBaHHbiM ycraHOBileHHbiH lA OniAcaHHbiH B AOKyMeHTe cnoco6 OCyll.leCTBileHHSI 
CTaHAapT AeHTeilbHOCTIA 

HopMa 
npeAniACaHIAe nocros:~HHoro IAilH epeMeHHoro AelllcreJAs:~, paccYIATaHHoe Ha 
06SI3aTei1bHOe npiAMeHeHHe 
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,l\OKYM9HT, yCTaHaBm1BBIOll.\~H npas~na, 06ll.\H9 npHHL.IHnbl ~n~ 

HopMaTMBHbiM 
xapaKTep~CTHKH, KBCBIOll.\H9CSI pa3I1H"iHbiX BH,l\08 ,l\9SIT9flbHOCTH HflH ~X 

peaynbTBTOB, ~3,!\BHHbiH ynonHOMOY9HHbiM Ha TO OpraHOM ~IlVI ,l\Ofl>KHOCTHbiM 
AOKYM8HT 

flHL.IOM H CO,l\9P>Kall.\~H HOPMbl 

VICY 
~Hrerp~posaHHaSJ c~creMa ynpasneH~SI KaYeCTBOM, oxpaHo~ OKPY>KaiOll.\9~ 
cpe,l\bl, npod>eCCHOHBflbHOH 6eaonaCHOCTbiO ~ 3,l\OPOBb9M 

CTPYKTYPH~=»te 
,QenapraMeHTbt ~ OT,l\enbl KoMnaH~~ 

nOAP83A8fl8HMH 
KoMnaHMH 000 «Telecon Engineering» 

nPK npe,l\CTBB~T9flb PVKOBO,l\CTBa no KB"i9CTBY 

5. OTBETCTBEHHbiE fl~UA 3A nP~MEHEH~E 

0TBeTCTBeHHbiM~ fl~l.laM~ 3a np~M9H9H~SI Tpe60BBHHH HBCTOSill.\9rO CTBH,l\BpTa SIBflSIIOTCSI 
reHepanbHbiH ,Q~peKTop, 3aMeCTHTenb reHepanbHoro ,QHpeKTopa no KOMMepyecK~M eonpocaM, 
,[\HpeKTOp npoeKTa, 3aMeCTHTeflb reHepanbHOrO ,Q~peKTopa no cpHHaHCOBQ-3KOHOM~\.feCKOH 
~eJ:~TeilbHOCTH, 3aMeCTHTeilb reHepanbHOro ,QHpeKTopa no 06ll.\HM sonpocaM, npe~crasHTenb 
pyKOBO,l\CTBa no KaYecrey, npe,l\CTasHTenb pyKoBO,l\CTBa no oxpaHe oKpy>KaJOll.\eH cpe~bt, 
npocpecc~oHanbHOH 6eaonacHOCTH H 3.!\0POBbiO, pyKOBO,l\HTenH ecex CTPYKTYPHbtX H perHOHanbHbtX 
no,l\pa3,l\eneH~H. 

6. nOPH.QOK YnPABflEH~H 3An~CS1M~ ~CY 

6.1. 06~qMe nonolKeHMJJ 

6.1.1. C6op, perHcrpal.IHSI, o6pa6orKa H xpaHeHHe HHcpopMal.IHH ocyll.\eCTBnReTCSI Ha scex 3Tanax 
,l\eRrenbHOCT~ KoMnaH~~ c 1...19flbJO: 

~ npeAOCTaeneHHSI AOKa3aT9flbCTB COOTB9TCTBHSI YCTBHOBI19HHbiM Tpe60BaH~SIM H 
pe3yflbTBT~BHOrO cpyHKL.IHOHHpOBBHHSI ~CY; 

~ npeAOCTasneH~SI CB~9T9flbCTB OCYll.\9CTBI19H~SI ,l\9SIT9flbHOCTH; 

~ npeAbJ:iBI19HHSI He06XOA~MO~ HHcpOpMal.I~H 3aHHTepeCOBBHHbiM CTOpOHBM (nO ~X 
Tpe60BBHHIO) B COOTB9TCTBHH C Tpe60BBHHSIM~ ,l\9HCTBYIOll.\~X B KoMnaH~~ nonO>K9HHH 
(pemaMeHTOB). 

6.1.2. 3anHCH BeAYTCSI pa60THHKaMH KoMnaHHH B B~,l\9 BKTOB, npOTOKOflOB, OT\.feTOB, >KYPHanOB, 
seAOMoCTeH, peecrpos ~ APYrHx cpopM, aanoilHJ:~eMbtX B npo1...1ecce ocyll.\eCTeileHHJ:~ AeJ:~TenbHOCT~ e 
npeAenax ,l\Ofl>KHOCTHbiX 06SI3BHHOCT9H. 

6.1.3. 0CHOBHBSI 1...19flb ynpasneHHSI 3BnHCSIMH - 06ecneYeH~e B03MO>KHOCTH np~HSIT~SI ynpaeneH\.f9CKHX 
peweH~H Ha OCHOBe aHBI1H3a CB09Bp9M9HHO nOI1yY9HHbiX nOflHbiX (He06XO,l\HMbiX ~ AOCTBTO\.fHbiX), 
,l\OCTOB9pHbiX H 06b9KT~BHbiX ,l\BHHbiX. 

6.1.4. 3anHCH MOryT BeCTHCb KBK Ha 6yMa>KHbiX, TBK H Ha 3I19KTpOHHbiX HOCHT9I1SIX. 

6.1.5. C6op, CHCT9MaT~3Bl.IHSI, BHBI1H3 (o6pa60TKa) 3an~CeH npOBO,l\SITCSI B COOTB9TCTBH~ C 
Tpe6osaHHSIMH HOpMaTHBHbiX AOKyMeHTOB. 

nepe"'9Hb 3anHCeH, OcpOpMnSieMbiX Ha nOCTOSIHHOH OCHOBe, M9T0Abl, CP9ACTBa H cpopMbl HX 
c6opa, perHCTpat.tHH, 06pa60TKH H aHBilH3a onpeA9I1SIIOTCSI: 

~ 3aKOHOABTeflbHO-npaBOBbiM~, HOpMaT~BHbiMH ~ T9XHH\.f9CKHMH .l\OKYMeHTaM~, npHM9HHMbiM~ 
K AeSJrenbHOCTH, npol.leCcaM, o6opyAOBaHHIO ~ ycnyraM KoMnaHHH; 

~ ,l\OKYM9HT~posaHHbiM~ CTaH,l\apraMH, AeHCTBYIOll.\HMH e KoMnaHHH; 

~ np~KaaaM~. pacnopR>KeHHSIMH H yKaaaHHSIM~ pyKOBO,l\CTsa KoMnaH~~. pyKOBO,l\HreneH 
CTPYKTYPHbtX H perHoHanbHbtX noApa3,l\eneHHH. 

6.1.6. CpoKH xpaHeHHSI aanHceH onpeAenSJJOTCSI: 

~ 3aKOHOABTeflbHO-npaBOBbiMH, HOpMaTHBHbiMH H T9XHH"ieCKHMH AOKYM9HTaMH, npHMeHHMbiMH 
K AeSITeilbHOCTH, npoueccaM, o6opyAosaHHIO H ycnyraM KoMnaH~H; 

~ AOKyMeHTHpoeaHHbiMH craHAapraMH, AeHCTBYIOll.\HMH a KoMnaHHH. 
6.1.7. 0TB9TCTB9HHOCTb 3a B9AeHH9, 06ecne"'eHH9 COXpaHHOCTH ~ KOHcpHA9HL.1HanbHOCT~ (eCnH 

Heo6xo,l\HMo) aan~ceH , HX 6blcrpoe Haxo>K,lleHV~e VI ,l\OCTynHOCTb pyKOBOAV~Ten~M H cnel.IHanHCTaM e 
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1.1acn1 1.1x KacaJO~elilcs:~, a raK>Ke Mecra xpaHeHI.1s:l 3anwcelil onpeAe.ns:~ercs:~ .noKa.nbHbiMH HOpMaTHBHbiMH 

AOJ<YMeHT8MH. 

6.2. CocTae 3anMcei:1 

6.2.1. Heo6xOAHMOCTb seAeHHR aanHce6i onpeAem~ercs:~ ~eHCTBYIOI.L(HMH aaKoHo~are.nbHbiMH H 
HOpM8THBHbiMH AOJ<YMeHT8MH, flOK8flbHbiMH HOpMaTHBHbiMH AOJ<YMeHTaMH KOM08HHH HCXOAs:l 1.13 
norpe6HOCTH npeAOCTas.neHHs:l AOK83aTe.nbCTB COOTBeTCTBHs:l ocy~eCTB.ns:leMOH Aes:ITe.nbHOCTH H ee 
pe3y.nbT8TOB yCTaHOB.neHHbiM Tpe60B8HHs:IM. 
6.2.2. nepei.IHH 06s:I38Te.nbHbiX 380HCelit, OOATBep>KAaiO~HX BblnO.nHeHHe He06XOAHMbiX AeHCTBHH, 
cpopMwpyJOTCs:l pa3pa6oT'-IHKaMw AOKYMeHrwposaHHbiX craHAaproe KoMnaHHH w npeACTaB.ns:IJOTCs:l a 
reKcre craHAapra (pa3Ae.n 7 «3anwCH») s SMAe ra6n~Ltbl: 

XpaH8HIIe 
Nt HaMM&HOBaHM Cl»opua flptiMe'IBHMSI nln Mecro OnJerCTBeHHWi CpoK 

6.2.3. nepel.leHb 06s:l3aTeflbHbiX 3anwcelil 8K1)'8flH3HpyeTCs:l (npw He06XOAHMOCTH) no Mepe BbiXOAa 

38KOHOA8TeflbHbiX H HOpMaTHBHbiX ~OKYMeHTOB, opraHH38LtHOHHO-pacnops:I~HTe.nbHbiX ~OKYMeHTOB 

nocpeACTBOM BHeceHHs:l H3MeHeHHH B AOK}'MeHTHpOB8HHble CT8HA8PTbl. 
6.2.4. 0TBeTCTBeHHOCTb 38 cpopMHpOB8HHe H CBOeBpeMeHHYIO aKTya.nH381..\HIO nepe'-!Helil 06s:I38Te.nbHbiX 
3anwcelil B03.naraeTCs:l Ha pa3pa60T'-IHK8 AOK}'MeHTHp088HHOrO CT8HA8PT8. 

6.3. lf1AeHTMcpMK8 ... M.R 38nMCeM 

6.3.1. VlAeHTwcpwKai..\Hs:l 3anwcelil ocyll.leCTe.ns:~ercs:~ nocpeACTBOM c.neAyJO~wx peKBH3Hros: 
).;> yHwKa.nbHoro (npeAOTBpa~aJO~ero nepenyrbJBaHwe) HawMeHoeaHws:~ AOKYMeHTa; 

).;> HOMepa H A8Tbl C03A8HHs:l (cpOpMHp088HHs:l) B eAHHOM M8CCHBe nOBTOps:IIO~HXCs:l 1.1epe3 
yCTaHOB.neHHbiH nepHOA BpeMeHH AOJ<YMeHTOB H A8HHbiX. 

6.3.2. HawMeHOB8HHe 3anwcelil, xpaHs:lll.IHXCs:l Ha pa60'-IHX MeCTaX, AOfl>KHO COOTBeTCTBOB8Tb 
HawMeHosaHHIO, yKa3aHHOMY B nepe'-!He o6s:~3are.nbHbiX 3anwcelil (eM. n. 6.2.2). 
6.3.3. >KypHa.n, HMeiO~HH CTaryc 380HCH, AO.n>KeH HMeTb 3THKeTJ<Y, BK.ni0'-1810~YIO B ce6s:1: 

).;> HawMeHoeaHwe 3anwcw; 

).;> CTPYKTYPHOe nOAP83Ae.neHwe, rAe OHa ee~ercs:~; 
).;> A8TY Hal.la.na H OKOH48H~s:l BeAeHHs:l; 
).;> OTBeTCTBeHHOe flHI..\0 38 BeAeHHe. 

6.4. BeAeHMe 3anMceM 

6.4.1. Co6wpaeMbJe w perwcrpwpyeMbJe 3anwc11 AO.n>KHbl YAOs.nersops:~Tb rpe6osaHI1s:IM: 
).;> nO.nHOTbl 11 AOCTOBepHOCTH 11HcpOpM81..\1111; 
).;> CBoespeMeHHOCTI111X cp0pMI1pOB8HHs:l; 
).;> 8KJ<Yp8THOCTH, 4eTKOCTI111 pa360p411BOCTH; 

).;> 6biCTporo H8XO>KAeHI1s:l ~8HHbiX 11 11X onep8TI1BHOH nepeA84H nO.nb3088Te.nJO; 
).;> HenpepbiBHOCTH BeAeHI1s:l 38011Celit, ec.n11 3TO Tpe6yeTCs:l HOpMaTHBHbiMI1 AOKYMeHT8MI1. 

6.4.2. 3ani1C11 Ha 6yMa>KHbiX HOCI1Te.ns:~x AO.n>KHbl secr11cb or PYKI1 ~.~epHw.naMI1 11.n11 wapwKosolil PY\.IKOIII 
'-lepHOfO Hfll1 CHHero 1...\BeTOB. 3ani1C11 re.n11esolil PY\.IKOH, KapaHA8WOM 11flH YepHH.naMH ~pyroro 1..\BeTa He 
AOnycKaeTCs:l. npw BeAeHHI1 38011Celit B a.neKTpOHHOM B~e peKOMeHAYeTCs:l HCOO.nb3088Tb Wp11cpT Aria! 
w.nw Times New Roman. 

6.4.3. 3anHCH BeAyrCs:l B COOTBeTCTBI1H C cp0pM8MI1, COCT8BOM 11 COAep>KaHI1eM, onpeAe.neHHbiMH 
HOpMaTI1BHo-npasoebJMH aKTaMI1 11 ~OKYMeHTwpoeaHHbiMH craHAapraMI1 KoMnaHI111. 
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6.4.4. 6Il8HK cpOpMbl ~OKYMeHTS 38nOilHSieTCSI no seeM yCTaHOBJleHHbiM CTpOKSM lr1 rpacpaM, CO BceMir1 

He06XO~Ir1Mb1Mir1 no~nlr1CSIMir1, ~8T8Mir1, WTaMnaMir1, ne48TSIMir1, npe~yCMOTpeHHbiMir1 CSMOH cpopMOH. 

0TTir1CKir1 WTSMnOB 1r1 ne4aTeH ~OJl>KHbl 6b1Tb 4eTKir1Mir1. no~nlr1Cir1 ~OJl>KHbl 6b1Tb pa36op41r1Bb1Mir1 lr1 lr1MeTb 

paCW1r1cppOBKY (~OJl>KHOCTb, cpaMir1Jllr1SI, t.1Ht.1l(t.1811bl). 
6.4.5. 3anOJ1HeHHbiH 6Jl8HK ~Oil>KeH o6ecne4t.1B8Tb CHSITt.1e K84eCTBeHHOH KOnlr1t.1. 

6.5. XpaHeHMe M 3a~MTa 3anMceit 

6.5.1. >KypHSilbl, B KOTOpbiX Be~yTCSI 38nlr1Cir1, ~Oil>KHbl lr1MeTb HyMep8l(t.110 CTp8Ht.1l( t.1Illr1 Illr1CTOB. 
6.5.2. }f{ypHSilbl npOWHypOBbiBSIOTCSI lr1 CKpenilSIIOTCSI ne48Tbl0 lr1 no~nlr1Cbl0 OTBeTCTBeHHOrO 

t.1CnOI1Ht.1TeilSI C YK838Hir1eM o6w,ero KOilt.14eCTB8 CTp8Hir1l(lr1Illr1 Jllr1CTOB. 

6.5.3. np1r1 xpaHeHir1t.1 38nlr1ceH 8 nanKaX (aKTbl, npOTOKOilbl, npeAnlr1C8Hir1S1 lr1 np.) 8eAeTCS1 lAX BHyTpeHHSISI 

Ont.1Cb. 

6.5.4. 3ant.1Cir1 ~OJl>KHbl Xp8Ht.1TbCSI B yCTaHOBileHHbiX ~OKYMeHTt.1pOB8HHbiMIA CTBHABPTBMt.1 MeCTax B 

ycilOBt.1SIX, npe~orepaw,a10w,t.1x t.1X nop4y t.1Ilt.1 yrpary. 

6.5.5. YcilOBIASI xpaHeHHSI ~Oil>KHbl npe~ynpe~aTb HeHSAile>Kaw,ee o6paw,eHHe, o6ecne41r1BBTb ~OCTyn 
K Hlr1M BeAyw,ero lr1X COTpy~Hir1K8 lr1 lr1HCneKTir1pyiOW,Ir1X opraHOB lr1 Illr1l(, ~OCTynHOCTb lr1HcpOpM8l(lr11r1 ~IlSI 
8H8Illr138 lr1 paCCbiilKH nOI1b30BaTemiM, npe~yCM8Tplr1BBTb 3BW,Ir1Ty OT HeCSHKl(lr10Hir1pOBBHHOrO ~OCTyna. 

6.5.6. np1r1 epeMeHHOM lr13bS1Tir11r1 38nlr1Cir1 lr13 nanKir1 B Clr1IlY np01r13BO~CTBeHHOH He06XOAir1MOCTir1 Ha ee 

MeCTo AOil>KeH 6b1Tb noMew,eH Illr1CT c yKa3aHHeM ~Oil>KHOCTir1, cpaMir1Illr11r11r11r1Hir11.11r18IlOB lr13bsrewero 3anlr1Cb, 

npW·flr1Hbllr13bSITir1SI, no~Teep~eHHble Jllr1'-IHOH no~nlr1Cbl0 c yKa3aHir1eM ~aTbl. 
6.5.7. np1r1 06HapY>KeHir1t.1 yrpaTbl lr1Jlt.1 n0p1.11r1 3ant.1ceH, lr1X BOCCTBHOBJleHir1e (npt.1 He06XO~Ir1MOCTir1) 
ocyw,eCTBilSieTCSI nyTeM KOnlr1pOBBHir11r1 nO~Jlt.1HHir1KOB t.1Illr1 lr1X KOnlr1H (np1r1 OTCyTCTBir11r1 nO~Ili.1HHir1KOB) , 
nepB1.1'-IHbiX ~OKYMeHT08 (np1.1 OTCyTCT81r11.1 KOn1.1H). Ha 80CCT8H08IleHHOM AOKYMeHTe OTBeTCTBeHHbiH 

lr1CnOI1Ht.1Teilb ~enaer orMeTKY «Ay6Illr1KBT» 1.1 3aeepsrer ero no~nlr1Cbl0 c pacw1r1cppoeKOH 1r1 yKa3aHI.1eM 

~arbl . 

nplr1Me'-18H1.1e. XpaHeHir1e 3Bnl.1ceH Ha 3IleKTpOHHbiX HOCir1TeilSIX OCyi.J.IeCTBilSieTCSI 8 COOTBeTCTBYIOW,Ir1X 

nanKax Ha cepeepe KoMnaHir11.1. CoxpaHeHHe 3an1r1ceH o6ecne41r1eaercsr1r1x pe3epBHbiM KOnlr1poeaHir1eM. 

6.6. KoHcpM.qeH..,.ManbHOCTb 3anMceit 

6.6.1 . lr1HQ>OpM8l(lr1SI, He SIBilSIIOW,eHCSI KOHQ>t.1AeHl(lr18IlbHOH, npeAOCTSBJlSieTCSI 381r1HTepeCOB8HHbiM 

pa6oTHir1KaM KoMnaHir11r1 lr1Ilt.1 npe~craeHrensrM cropoHHeH opraHI.13BI.II.11r1 no 1.1x 3anpocaM, ecnt.1 aro 
npeAyCMOTpeHO pemaMeHTOM B381.1MO~eHCTBI.1SI. 
6.6.2. 8 lr1HbiX CI1YI.I8S1X npe~OCT8BileHir1e 1r1HcpOpM8l(lr11r1 ocyw,eCTBilSieTCSI TOilbKO C pa3peweHir1S1 
reHepailbHoro A1.1peKTopa lr1Illr1 Illr1Lia, 3aMew,aiOw,ero ero comacHo np1.1Ka3y no KoMnaHir11r1 . 

6.6.3. AOKYMeHTbl orpaHir14eHHoro ~ocryna ~Oil>KHbl xpaHI.1TbCSI e 3an1.1paeMbiX wKacpax 1r1 ceHcpax. 

6.6.4. 3anlr1CI.1 orpaHir1'-leHHOrO ~OCTyna Ha 3JleKTpOHHbiX HOCir1TeilSIX 38W,Ir1W,BIOTCSI napOileM. 

6.7. BHeceHMe M3MeHeHMM e 3anMcM 

6.7.1. 3anlr1Cir1, SIBI1SIIOW,Ir1eCSI ~OKB3BTeJlbCTBOM COOTSeTCTBHSI, yCTBHOBileHHbiM HOpM8Tir1BHbiM 

Tpe60B8Hir1SIM, a TSK>Ke pe3yilbT8TI.1BHOrO cpyHKl(lr10Hir1pOBBHir1SI lr1CY, SIBilSIIOTCSI Hei.13MeHSieMblMir1 
~OKYMeHT8Mir1 . 

6.7.2. lr1cnp8BileHI.1SI MOryT lr1MeTb MeCTO TOilbKO B CilYI.IBe OW1.160'-IHOrO BHeceHir1SI ~8HHbiX B 
yCTaHOBileHHble cpopMbl. 

6.7.3. lr1cnpaBJleHir1e OWI.160'-IHO BHeCeHHbiX ~SHHbiX nocpe~CTBOM CT1.1p8H1.1SI, 3a6ei11.1B8HI.1SI , 

38Kp8WI.1B8HI.1SI He ~onycKaeTCSI. np1.1 He06XOAir1MOCTir1 8HeceHir1S1 lr1cnp88IleHir1H OW1.160'-IHO 8HeceHH8SI 

38ni.1Cb ~OJl>KHa 6b1Tb BKKypaTHO 384epKHyTa O~HOH Jl1.1HI.1eH, a HB none ~OKYMeHTa ~OJl>KHa 6b1Tb BHeCeHa 

1.1HQ>opMai.II.1SI: «3anlr1Cb c,llenaHa ow1.160'-IHO. lr1cnpaeileHHOH eepHTb», 3aeepeHHasr no~nlr1Cbl0 
1.1CnOI1Hir1TeilSI c ee pacw1.1cppoeKOH 1.1 YK838Hir1eM ~BTbl t.1cnpaeJleHir1SI. nplr1 Heo6xo~lr1MOCT1r1 ~aercsr CCbiilKa 
Ha COOTBeTCTBYIOW,Ir1e ~OKYMeHTbl. 

6.8. KoHTPOilb 3anMceit 

6.8.1. Onepart.1BHbiH KOHTponb ee,aeHt.1SI, pert.1CTPBI.It.1t.1 ,., xpaHeHt.1s:t aanr.1ce~ ocyl!(ecrsns:tiOT 

PYKOB0~1r1Ten1r1 CTPYKTYPHbiX 1.1 perHOHanbHbiX no~paa,aeneHt.1H KoMnaHir1t.1. 
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6.8.2. npOL\eCC c6opa, o6pa60TK~ ~ xpaHeH~SI ~HcpOpMal\~~ perynSipHO KOHTpOn~pyeTCSI B npOL\ecce 
BHyTpeHH~X npoeepOK (ayA~TOB) . 
6.8.3. 8 npOL\ecce npoeepK~ AOfl>KHbl KOHTpOn~pOBaTbCSI AOCTOBepHOCTb 3aper~CTp~pOBaHHbiX 

3an~ce~, C06fliOA9H~e cpOpM HOC~Tene~ ~HcpOpMal\~~. nopSIAOK ~CnOflb30BaH~SI ~ xpaHeH~SI 
3anonHeHHbiX Hocmenetlt ~HcpopMal\~~. 
6.8.4. <l>aKTbl HeC06fliOA9H~SI nopSIAKa ynpaeneH~SI 3an~CSIM~ cp~K~pyiOTCSI B OT49Tax BHyTpeHH~X 
npoeepOK, pe3ynbTaTbl npoeepK~ AOBOASITCSI AO pyKOBOACTBa crpyKTypHOrO nOAPa3AeneH~SI ~ 

COOTB9TCTBYIO~ero cpyHKL\~OHaflbHOrO HanpaeneH~SI . 
6.8.5. no pe3ynbTaTaM npoeepOK pa3pa6aTb1BaiOTCSI Mepbl KOppeKT~pyiO~ero B03A9VICTB~SI. 

6.9. ~lb.ATMe M JlMKBMAa~M.A JanMCeM 

6.9.1. CpoK xpaHeH~SI 3an~cetlt onpeAenSieTCSI AOn>KHOCTHbiM~ n~L.~aM~. oreercreeHHbiM~ 3a pa3pa60TKY 
CTaHAapTOB KoMnaH~~ . C Y49TOM Tpe6oeaH~V! 3aKOHOAaTeflbHbiX, HOpMaT~BHO-npaBOBbiX, 
opraH~3al\~OHHo-pacnopS1A~TenbHbiX AOKYM9HTOB ~ ~HTepecoe nonb3oearene~. a TaK>Ke, ~CXOASI ~ 
L.~enecoo6pa3HOCT~ coxpaHeH~SI AaHHbiX, AnSI npoeeAeH~SI MOHmop~Hra ~ aHan~3a A9SITenbHOCT~ 
KoMnaH~~ . 
6.9.2. CpoK~ xpaHeH~SI 3an~cer.lr Ha pa6oi.4~X Mecrax AOfl>KHbl coorsercrsosarb cpoKaM, yKa3aHHbiM s 
nepeYHe o6SI3arenbHbiX 3an~cetlt, 3aKOHaM Pecny6n~K~ Y36eK~CTaH, HOpMaT~BHbiM aKTaM apx~BHOVI 

cnY>K5b1. 
6.9.3. no ~CTeYeH~~ cpoKOB xpaHeH~SI 3an~cetlt ~ AaHHbiX, 3T~ AaHHble AOn>KHbl 6b1Tb nepeAaHbl e 
apx~e KoMnaH~~ ~n~ rocyAapcreeHHbllit apx~e. He noAne>Ka~~e apx~e~poeaH~IO 3an~c~ AOfl>KHbl 6b1Tb 
yH~YTO>KeHbl. PeweH~e o6 yH~4TO>KeH~~ 3an~ce~ np~H~Maer pyKOBOAmenb 

1. 3An~c~ 

0TBeTCTBeHHble fl~L\a B CTpyKTypHbiX nOApa3A9fl9H~SIX 3a B9AeH~e 3Sn~celit , COCTSBflSIIOT 
nepeYeHb cornaCHo npMIJolKeHMIO 1\121 .Q.SHHoro cra~apra. 

)(paH8HII8 
NR 

H&MM8HOBaHII8 c»opua rlpHM8'18HIUI nln Mecro ~ICTBeHHWH CpoK 

1 nepe49Hb np~nO>K9H~e CrpyKTypHble PyKOBOA~Ten~ 

CTPYKTYPHbiX noCTOSIHHO 3an~cetlt N21 nOAPS3AeneH~SI 
nOAPa3AeneH~~ 

8. XPAHEH~E 

KoHTpOnbHbllil 3K3eMnnSip HaCTOSI~ero CTSHASpTa xpaH~TCSI y nPK nOA HOMepoM CTn-
24262265:02 :2015. 
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9. nP~J10>KEH~s:l 

npMI10>K8HM8 N21 

nepe'48Hb 3amiC8M, MCR011b3Y8MbiX B ---,,....---------~__,.----,,... 
(HBUMfiHOe8HU8 cmpYJ(InyJ)HOaO ROOpa31Jen8HUR) 

KO,Q, HaMMeHOBaHMeaanMcei 
O'rBercTBeHHoe 

KoMy CpoK xpaHeHMH 
llM"O 38 Be,q8HM8 

NR CI»>PMbl (KpaTKaH xapaKTepMCTMKa) 
38RIIIC8M 

npeAOCTaBnJieTCH y nonb3oaaTenH 

I 

I 

I 

I 
PyKOBOAMTenb CTPYKTYPHOro noApa:J.QeneHMH 

CIU:to. 
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10. flMCT PErMCTPAUMM M3MEHEHMH 

I 

OOAflMCb 
N2 CQAep•aHM8M3M8H8HMH YTBepJCAeHO 

8BeA8HOB OTBeTCTBeHHOro nMQa 
M3M8H8HMH ,AeMcTBM8 3B ynpaaneHMe 

,AOKYM8HTOM 

I 

I 

I 

I 

nepe'I8Hb paCCbtnKM AOKYM8HTOB 

nepe'leHb paccbiJlKM AOKyMeHTOB no nOAJ)a3AeneHIUIM 
.Ucrra aanom-teHM~ 

CT0-24262265:02:2015 Pe,qa~N21 
WMCflp AOKYMeHTa Aa1a BBe,QeHMR B AeicTBMe 

HaiiiMeHosaHIIIe AOKyMeHTa, 

I nop~OK ynpaBI19Hir1~ 3Snlr1C~Mir1 
noAne>Ka~ero paCCblnKe 

Ng HaMMeHo&aHMe noAPaJ.QeneHMH I AOn>KHOCTHoro nM._.a, KOMY pacCblnaeTCH AOKYM8HT 

1 reHepanbHbl~ ll111P9KTOP 
2 KOMM9P'-19CKIII~ ,QIIIpeKTOp 
3 ,lJ,IIIP9KTOP npoeKTa 
4 3aMeCTIIITenb reHepanbHOro ,lJ,IIIpeKTopa no <t>lr1HaHcoso-3KOHOMIII'-IecKolil Ae~TenbHOCTIII 
5 3aMecrmenb reHepanbHoro ,lJ,Ir1DeKTOD8 no o6~111M sonpocaM 
6 PYKOBOAIIIT9I1111 CTPYKTYPHbiX Ill periiiOHSilbHbiX nOAP83A9I19Hir1~ 

noAnliiCb noAnliiCb OTB9TCTB9HHOrO 

pa3p860T'-IIIIK8 !111148 38 ynp8sneHIIIe 
AOKYM9HTSJ41119rf1 


